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LEARNING-FOCUSED offers assistance on the use of Toolbox.  
 
 
Our services include: 
 
 

1. Onsite Curriculum and Toolbox Overview and Demonstration. 
 
2. Email and Telephone support for administering Toolbox and your curriculum. We 

can access your Toolbox files and help you do whatever it is that you want done.  
  This support is included as part of licensing the Curriculum Tool of Toolbox. 
 

3. Online support. Please look at our online help section in Toolbox. It includes 
additional guides, tips, instructional information, video demonstrations, etc. 

 
4. Onsite support for administering Toolbox and your curriculum. 
 
5. Onsite Administrative and Technical Training. We provide training to administrators 

and technology support personnel on how to use Toolbox both for basic use and 
advanced use. 

 
6. Onsite training. We can provide training to teachers on how to use Toolbox for 

prioritizing and mapping curriculum, developing units and lessons, and advanced 
features. 

 
 
Contact Learning-Focused at 866-955-3276 for more information or to schedule onsite 

training and demonstrations. 
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What does the Curriculum Editor Tool do? 
 
The Curriculum Editor Tool is an exciting feature that allows administrators to customize 

their groups’ state standards and objectives. The customization of your standards includes 

adding, deleting, revising, editing, duplicating, and rearranging. This powerful tool helps 

schools and districts tailor their curriculum to the specific needs of their group. While 

Learning-Focused Toolbox Support continues to ensure that each State’s standards are 

up-to-date, you now have the ability to have full control of the standards driving learning in 

your school or district. 

Examples of use: 

1. Add a non-core subject area (music, art, technology foreign language, etc>) 

2. Duplicate standards to allow for different prioritization of the same standards 

3. Add local objectives to the standards 
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Licensing the Curriculum Editor Tool 
 

1. There are a few requirements that you must meet in order to use the Curriculum Editor Tool> 
 

• You must be a Toolbox administrator of the group that has the Curriculum Editor Tool. 

• You must have a “Power Curriculum Tool” license 

• You must have a “Curriculum Editor Tool” license 

Purchasing Information: 

• Power Curriculum Tool licenses are initially provided during a Power Curriculum workshop. 

Licenses are good for 12 months; therefore you must renew the licenses each year. Power 

Curriculum licenses are purchased for $25 each with a minimum of 25 per school or district. 

The only method of initially obtaining a Power Curriculum Tool license is by participating in 

the workshop. 

• Curriculum Editor Tool licenses are purchased by a school or district as part of the Power 

Curriculum workshop or after the Power Curriculum workshop. Curriculum Editor Tool 

licenses are valid for 12 months; therefore you must renew the license each year. The 

Curriculum Editor Tool is licensed to the school or district group in Toolbox. Only Toolbox 

members assigned as a group Administrator in Toolbox can use the Curriculum Editor Tool 

once the group is licensed. The license is $100 and can be purchased on the Learning-

Focused web store (www.LearningFocused.com) or by calling 866-955-3276. 

 

 

2. Once Learning-Focused receives payment or a purchase order for the Curriculum Editor Tool, you 

will receive a confirmation within 1 week that your school or district is licensed to use the Curriculum 

Editor Tool. Toolbox Administrators will see the Curriculum Editor Tool license expiration date by 

clicking on Tools>My Licenses. The screen will look like: 
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Accessing the Curriculum Editor Tool 
 

1. While logged into Toolbox, click on “Tools” and then  
click on “Prioritize Curriculum”  
 

Note: “Prioritize Curriculum” can also be accessed from the 
“My Dashboard” screen under your curriculum by clicking 

 
 

 
2. Your screen should look similar to this> 

 

 
 
 

3. Click on “Enable Curriculum Editor”. Clicking on this will turn the Curriculum Editor Tool on> 
 

 
 
Note: By default, this feature is disabled. Thus, it is important to make sure that it is enabled. 
 

4. Once the Curriculum Editor is enabled, your screen will look similar to the following> 
 

 
Notice that you now have additional options to choose from. Next, we will go over these options and 
more> 
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Navigating Through The Objectives 
 

1. It is important to choose what objective you want to edit, delete, duplicate, etc. Selecting your 
desired objective is achieved by clicking on the appropriate objective. 
 

 
 

2. You will notice that as you continue to click on the objectives, a navigation path will appear near the 
top of the screen>. 
 

 
 
 
You can click on any part of the path and it will take you back to that location>. 
 

 
 
In the example above>clicking on “Subject: Math” will take you back to that page. 
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Editing Your Objectives 
 

1. The Curriculum Editor Tool allows you to edit your objectives. Once you navigate to the objective you 
want, click on the “Edit this objective” icon> 

 

 
 

This will bring you to a screen that will look similar to the following> 
 
 

 
This screen allows you to> 
 

A. Edit the “Title” of the objective. Type in the textbox beside “Title” to make changes here>.. 
 

 
 
 
 
 
 
 
 



©2005 Learning-Focused Solutions   Curriculum Editor Tool Directions 

Toolbox 9 

Editing Your Objectives Continued..: 
 

B. Edit the “Description” of the objective. Select the textbox beside “Description” and type here to 
make changes> 

 

 
 

Note: A rich text editor has been made available to you to use for your “Description”. It is found at the 
top of the “Description” text box> 
 

 
 
To use>highlight your desired text within the “Description” textbox and click on>. 
 

 - make text bold 
 

 - italicize text 
 

 - underline text 
 

- change color of text 
 

-insert/remove bulleted list 
 
 
 
 

C. Change the “Element Type” of the objective. Click on the “Advanced Options” icon> 
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Editing Your Objectives Continued..: 
 
 Currently, you have the option to choose from> 
 

• Access Point 
• Accomplishments 
• Assessment Anchor 
• Benchmark 
• Big Idea 
• Body of Knowledge 
• Check for Understanding 
• Common Curriculum Goal 
• Competency 
• Competency Goal 
• Competency Group 
• Concept 
• Conceptual Strand 
• Content Area 
• Content Standard 
• Course 
• Course Level Expectations 
• Cumulative Progress Indicators 
• Descriptor 
• Domain 
• Eligible Content 
• Expectation 
• GLE 
• GLE Category 
• Goal 
• Grade 
• Grade Level Descriptor 
• Group 
• Guiding Question 
• Indicator 
• Key Idea 
• Learning Expectation 
• Learning Outcome 
• Learning Standard 
• Major Understanding 
• Note 
• Objective 
• Objective Descriptor 
• Objective Group 

 
 
 
 
 
 
 
 
 
 
 
 
 

• Performance Descriptor 
• Performance Indicator 
• Performance Objective 
• Performance Standard 
• Purpose 
• Reporting Category 
• Skills 
• Standard 
• Standard Group 
• State 
• State Performance Indicators 
• Step 
• Strand 
• Sup Reporting Category 
• Sub-Strand 
• Supporting Ideas 
• Topic 

 

 

Note: You can also create a new label by clicking 
on “Add Element Type” 
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Editing Your Objectives Continued..: 
 

A. The “End Navigation Path” option allows you to control whether users can navigate beyond a 
certain point. Make sure that you clicked on “Advanced Options” to see this feature. If you want 
the control this, click on the box beside “End Navigation Path”. Placing a check mark in the box 
turns this feature on> 
 

 

 
 
 

B. This edit feature gives you the rights to control whether or not an objective is “Rankable”. Make 
sure that you clicked on “Advanced Options” to see this feature. If you want the control this, click 
on the box beside “Rankable”. Placing a check mark in the box turns this feature on> 

 

 
 
 
 

C. The edit feature gives you the rights to control whether or not an objective is “Alignable”. Make 
sure that you clicked on “Advanced Options” to see this feature. If you want the control this, click 
on the box beside “Alignable”. Placing a check mark in the box turns this feature on> 
 

 
 

D. You have the option to “Save & Close”, “Save”, or “Cancel”. These options are located at the 
bottom of the edit screen.  Select the appropriate icon when you are finished by clicking on 
one> 

 

 
 

“Save & Close”-Saves your changes and take you back to the previous screen 
“Save”- Saves your changes and keeps you at the current screen 
“Cancel”- Cancels out of the edit screen without saving changes 
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Adding New Objectives 
 
1. The Curriculum Editor Tool allows you to add new objectives. Once you navigate to the location 

where you want to add one, click on the “Add an objective” icon> 
 

 
 
 
2. The following screen will look similar to the following> 
 

 
 
Note: If you need additional help with filling out the forms and/or with the options on the above picture, 
see page 8.  
 
3. Once you complete and save, you should verify that the objective was added by clicking “Save and 

Close”. This will bring you back to location where you added the new objective.  
 

 
 



©2005 Learning-Focused Solutions   Curriculum Editor Tool Directions 

Toolbox 13 

Deleting Your Objectives 
 
1. The Curriculum Editor Tool allows you to delete your objectives. Once you navigate to the objective 

you want to delete, click on the “Delete this objective” icon> 
 

 
 

 
 
 
2. You will receive a confirmation message>. 
 

 
 
Click “OK” to continue deletion. You may also change your mind and click “Cancel”. 
 
Important Note: Please consider carefully before you delete an objective! This action will delete the 
objective and all of its associated objectives! 
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Duplicating Your Objectives 
 
1. The Curriculum Editor Tool allows you to duplicate your objectives. Once you navigate to the 

objective you want to duplicate, click on the “Duplicate objective” icon> 
 

 
 
 
Note: This process can take a few moments.  
 
2. Once it has been completed, you will be brought back to the previous page. Verify that the copy was 

successful by finding the duplicate of what you copied> 
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Reordering Your Objectives 
 
 
1. The Curriculum Editor Tool allows you to reorder your objectives>  
 
Navigate to the location where you want to reorder. Click and drag the objective that you want to move 
up or down>. 
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Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


